‘Round Midnight

- Corporate and Special Event Questionnaire -

Please complete all items that are applicable to your event.

For all E-mail correspondence please put the date if your event in the subject line.

Event Date:  

Event Location:

Event Title: 

Number of Guests:

Venue Information

Address:

Phone:

Directions:
Point of contact:
Event Point of Contact

Name:

Phone Number:

E-mail address:

Band Performance


Start Time:


End Time:


Equipment “Setup-Before” Time*:

* Please note for the set up time, we can be set up one hour prior to the contracted start time. If you need our equipment in place prior to that, an additional "Early Setup" fee may be charged.

Will the room be clear for set up at least two hours prior to the start of the event?

If not what time will the room be available for set up?  


Do you have a sound or lighting company contracted for this event?  

If YES, please include their contact information:

Is there a cocktail hour before the band plays? 

· If “YES” is it in the same room as the event?

Is ‘Round Midnight providing music for the cocktail hour?

· If “YES” please describe the instrumentation:

· Does the venue have a piano available to use for the cocktail hour?
Type of meal service: 

· Sit down 

· Buffet

· Other:

Number of courses:

What is the suggested attire:

· Black Tie

· Black Tie Optional

· Business

· Other: 

Are there any special music requests that do not appear on our song list:

Title:

Artist:

* 6-8 weeks notice is usually required for all special music requests.
Will you need to use our microphones during the event for announcements, award presentations or speeches?

If so, please include details in the timeline of events below.

Is there any reason the band will not be able to have a full volume “sound check” one hour prior to the start time?

If “YES”, please explain:

Timeline of Events (approximate):

Additional Instructions:
· ADDITIONAL INFORMATION –

VENDOR MEALS:  We request that you have your caterer provide vendor meals for the band and crew so that the dinner break is short and the music can resume as soon as possible.  Please discuss with the bandleader so that the correct number will be provided.
For all E-mail correspondence please put the date of your event in the subject line.

General stage & electrical requirements:

1. Electrical: Two (2) 20 amp circuits, dedicated only for band use

2. Stage: Preferred stage size or performance area is 12’ or 18' x 24’. 

3. We must be within 25 feet of a properly grounded source of electricity (see requirements below). 

4. We must have a level, dry, playing area (preferably a raised stage) with proper protection from the elements. 

5. Tents for outdoor events should include sides and hard surface for the band to set up and perform on.

6. For safety reasons we cannot perform if we are in direct contact with wet or damp ground.

For events with generator-supplied electricity we require the following:

1. Entertainment rated generator w/regulated output

2. 120 volt, 60 Hz service

3. Two (2) 20 amp circuits minimum, dedicated only for band use

4. The generator must be properly grounded

